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Hazardous Chemical Withdrawal Request From
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This procedure standardizes the withdrawal of in-stock chemicals from Laboratory A3033, ensuring usage
traceability, confrolled quaniities. and safe operations.

1. Before submission, confirm the chemical, quantity required, and safe handling procedures with reference to the
SDS.

2. When withdrawing precursor or explosive chemicals, please attach the corresponding COSHH form,

3. Requests must be approved by your supervisor or project lead.

4. Upon approval, collect the chemical at the designated fime and location. You must update the inventory record
jointly with the lab technician upon collection

5. If information is incorrect, contact the iab technician or withdraw the request to make correcions and resubmit.
6. Each request is imited to one chemical. Mulfiple chemicals require separate submissions.

7. The requester is responsible for the safe use and compliant disposal of all withdrawn chemicals on-site.

Mote: For the complete procedures regarding chemical procurement, usage, and waste di
[Laboratory Chemical Usage Regulation]{L TMO-V02-2025_Chemical Regulation:

please refer to the
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Chemical Purchase Request From
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This process i ical h quests, ensuring all i undergo Yy reviews prior to
procurement. Approved requests will be processed by designated personnel; please do not place orders
yourself

1. Prior to submission, confirm the purchase need and budget source with your supervisor or project bead.

2. Upon approval, you will receive an email nofification. All purchases will be handled centrally by assigned staff.
3. Hazardous chemicals (including toxic and explosive precursors) require centralized procurement. The standard
procurement lead time is 2-4 weeks; please plan your experiments accordingly.

4. If submitted information is incomect or requires updates. contact the lab technician or withdraw and revise the
request yourself.

5. Each request is limited to a single chemical. Multiple chemicals require separate submissions.

6. Requests are resfricied to those for your own use or for your students.

MNote: For the lete pi i di hemical . usage, and waste disposal, please refer fo the
[Laboratory Chemical Usage Regulation])(LTMO-VD2- "’U"S Chemical Regulation®= 5 EHF 50 EE).
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